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CRIMINAL HISTORY RECORD CHECK 
 
 
In accordance with State law, the Board of Education requires a criminal 
background check including information from the Bureau of Criminal Identification 
and Investigation (BCII) and the Federal Bureau of Investigation (FBI) of each 
applicant the Superintendent recommends for employment on the District's 
non-teaching staff as well as for all current non-teaching employees on a periodic 
basis.  These requirements apply to any non-teaching employee, including 
individuals employed by a private company under contract with the Board to provide 
essential school services in accordance with Policy 8142, and all substitutes and 
persons employed on a part-time basis such as coaches or activity supervisors. 
 
Specific rules relating to employees engaged in the operation of a vehicle for student 
transportation (bus/van drivers) and non-teaching employees who are also licensed 
by the Ohio Department of Education (e.g. aides with a permit, paraprofessionals 
with a license, and those individuals who do not hold a valid educator's license but 
who are employed by the Board under a student activity permit) shall be 
implemented as prescribed by law and applicable administrative code. 
 
A criminal background check is not required of any currently-employed staff 
member who is a candidate for another position in the District, unless otherwise 
required by law and/or this policy. 
 
The Superintendent shall establish administrative guidelines that require an 
appropriate records check that complies with the law. 
 
Any information and records obtained from such inquiries are not public record and 
shall be kept confidential and not released or disseminated. 
 
Should it be necessary to employ a person to maintain continuity of the District's 
operations, prior to receipt of the criminal history record, the Superintendent may, 
except in the case of a bus driver, employ the person on a provisional basis until the 
report is received. 

Enclosure B-1-b-2 
June 25, 2018
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Effect of Guilty Plea and/or Conviction of Enumerated Crimes – All Non-Teaching 
Employees 
 
Non-teaching employees who are also licensed by the Ohio Department of Education 
(e.g., aides with a permit, paraprofessionals with a license, and those individuals 
who do not hold a valid educator's license but who are employed by the Board under 
a student activity permit) who engage in conduct unbecoming the teaching 
profession and/or who it is determined have pled guilty to or have been convicted of 
any offense enumerated under R.C. 3319.39(B)(1), including a judicial finding for 
intervention in lieu of conviction and/or participation in a pre-trial diversion 
program relating to any of the offenses listed therein, are subject to the mandatory 
reporting requirements set forth in Policy 8141, in addition to an action by the 
Board to terminate their employment.  In addition, consistent with State law and 
Policy 4138, the Superintendent shall immediately suspend such licensed 
non-teaching employees from all duties that require the care, custody, or control of a 
child during any pending criminal action for which that licensed, non-teaching staff 
member has been arrested, summoned and/or indicted for any crimes set forth in 
R.C. 3319.31(C). 
 
All other non-teaching employees who are the subject of a criminal records check 
including applicants hired provisionally in advance of a completed criminal records 
check, as well as student transportation employees (bus/van drivers, preschool and 
special needs bus aides), and/or individuals employed by a private company under 
contract with the Board to provide essential school services in accordance with 
Policy 8142, who it is determined have pled guilty to or been convicted of any offense 
enumerated under R.C. 3319.39(B)(1), including a judicial finding for intervention in 
lieu of conviction and/or participation in a pre-trial diversion program relating to 
any of the offenses listed therein, shall not be hired or shall be released from 
employment, as applicable, unless such individual meets the rehabilitation 
standards adopted by the Ohio Department of Education under division (E) of that 
section at the time of the hiring and/or upon discovery of such plea or conviction by 
the Board. 
 
In the case of employees hired by the Board to operate a vehicle used for student 
transportation (i.e., bus/van drivers), a guilty plea or conviction of a crime to any 
offense listed in R.C. 3319.31(C) or A.C. 3301-83-23(A)(6)(c) will serve as a bar to 
further employment with the Board and the rehabilitation standards will not apply. 
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Suspension From Duties Involving Care, Custody or Control of a Child for Arrest, 
Summons and/or Indictment for Certain Crimes 
 
In accordance with State law and Policy 4138, the Superintendent (or Treasurer in 
the case of an employee whose duties are assigned by the Treasurer) shall 
immediately suspend any non-licensed, non-teaching employee from all duties that 
require the care, custody, or control of a child during any pending criminal action 
for which that staff member has been arrested, summoned and/or indicted for any 
crimes listed under R.C. 3319.39(B)(1). 
 
 
 
R.C. 109.57, 109.572, 2950, 2953.32, 3319.39, 3301.541, 3319.291, 3319.311 
R.C. 3319.391, 3319.392, 3319.40, 3327.10 
A.C. 3301-83-06 (B)(10), 3301-83-06 (F)(2), 3301-83-06 (F)(5) 
A.C. 3301-83-10 (F), 3301-20-01, 4501-1-05 
 
 
R.C. 109.57, 109.572, 2950, 2953.32, 3319.39, 3301.541, 3319.291, 3319.31 
R.C. 3319.311, 3319.391, 3319.392, 3319.40, 3327.10 
A.C. 3301-83-06 (B)(10), 3301-83-06 (F)(2), 3301-83-06 (F)(5) 
A.C. 3301-83-10 (F), 3301-20-01, 3301-83-23, 4501-1-05 
 
 
 
 
© NEOLA 2009 2018 
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REVISED POLICY - VOL. 36, NO. 2 – JANUARY 2018 
 

DRUG AND ALCOHOL TESTING OF CDL LICENSE HOLDERS AND OTHER  
EMPLOYEES WHO PERFORM SAFETY SENSITIVE FUNCTIONS 

 
 
The Board of Education believes that the safety of students while being transported 
to and from school or school activities is of utmost importance and is the primary 
responsibility of the driver of the school vehicle.  To fulfill such a responsibility, each 
driver, as well as others who perform safety-sensitive functions with Board-owned 
and/or operated ("Board-owned") vehicles must be mentally and physically alert at 
all times while on duty.  To that end, the Board has established this policy and 
others related to employees' health and well-being. 
 
For purposes of this policy and the guidelines associated with the policy, the 
following definitions shall apply. 
 
 A. The term illegal drug means drugs and controlled substances, the 

possession or use of which is unlawful, pursuant to Federal, State, 
and local laws and regulations. 

  
 B. The term controlled substance includes any illegal drug and any 

drug that is being used illegally, such as a prescription drug that 
was not legally obtained or not used for its intended purposes or in 
its prescribed quantity.  The term does not include any 
legally-obtained prescription drug used for its intended purpose in 
its prescribed quantity unless such use would impair the 
individual's ability to safely perform safety-sensitive functions. 

  
 C. The term controlled substance abuse includes excessive use of 

alcohol as well as prescribed drugs not being used for prescribed 
purposes, in a prescribed manner, or in the prescribed quantity. 
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 D. The term safety-sensitive functions includes all tasks associated with 

the operation and maintenance of Board-owned vehicles.  This term 
further includes any period in which an individual is actually 
performing, ready to perform, or immediately available to perform 
any safety-sensitive function. 

  
 E. The term CDL license holder means all regular and substitute bus 

drivers, other staff members who may drive students in 
Board-owned vehicles or inspect, repair, and maintain Board-owned 
vehicles. 

   
 F. The term while on duty means all time from the time the CDL license 

holder begins to work or is required to be in readiness for work until 
the time s/he is relieved from work and all responsibility for 
performing work. 

 
The Board expects all CDL license holders to comply with Board Policy 4122.01 on 
Drug Free Schools which prohibits the possession, use, sale, or distribution of 
alcohol and any controlled substance on school property at all times.  Further, the 
Board concurs with the Federal requirement that all CDL license holders should be 
free of any influence of alcohol or controlled substance while on duty. 
 
The Board directs the Superintendent to establish a drug and alcohol testing 
program whereby each regular and substitute bus driver, as well as any other staff 
member who holds a CDL license, is tested for the presence of alcohol in his/her 
system as well as for the presence of the following controlled substances: 
 
 A. Marijuana 
  
 B. Cocaine 
  
 C. OpiatesOpioids 
  
 D. Amphetamines 
  
 E. Phencyclidine (PCP) 
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The drug tests are to be conducted in accordance with Federal and State regulations 
a.) prior to employment, (Controlled Substances Only), b.) for reasonable cause, 
c.) upon return to duty after any alcohol or drug rehabilitation, d.) after any 
accident, e.) on a random basis, and f.) on a follow-up basis. 
 
Any staff member who tests positive shall be prohibited from performing or 
continuing to perform his/her safety-sensitive functions (e.g., driving any 
Board-owned vehicle) and be referred to the District’s Employee Assistance Program. 
 
Furthermore, if during any test the lab determines that an adulterant has been 
added to the specimen, then the test will be considered positive and the employee 
shall be prohibited from driving any school vehicle and be referred to the District’s 
Employee Assistance Program.  
 
Any staff member who refuses to submit to a test shall be prohibited from 
performing or continuing to perform his/her safety-sensitive functions (e.g., driving 
any Board-owned vehicle). 
 
Staff member who voluntarily disclose that they have an addiction to alcohol or 
controlled substances may participate in the Employee Assistance Program, and will 
qualify for the receipt of medical insurance benefits for treatment of alcohol or 
substance abuse, including follow-up care, to the extent that such benefits are 
provided for or offered in the Board's health insurance package.  Voluntary 
disclosure of an alcohol or drug addiction by a staff member will not subject the staff 
member to disciplinary action unless such disclosure is made after the staff member 
is selected to be tested or immediately prior to the selection of staff members to be 
tested.  Nothing herein shall prevent the Board from disciplining a staff member for 
misconduct associated with his/her alcohol and/or drug use regardless of whether 
the employee has disclosed that s/he has an alcohol or drug addiction. 
 
A staff member will be subject to disciplinary action, up to and including 
termination, for any of the following reasons: 
 
 A. reports for duty or performs work while having an alcohol 

concentration of 0.0402 or greater 
  
 B. reports for duty or performs work while testing positive for using a 

prohibited drug, or while being under the influence of a prohibited 
drug 
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 C. refuses to submit to drug and/or alcohol testing 
  
 D. alters or attempts to alter or unduly influence alcohol and/or drug 

testing results 
  
 E. fails to remain readily available for post-accident testing (including 

notifying his/her supervisor of his/her location, if the staff member 
leaves the scene of the accident prior to the submission of a 
post-accident test, unless the staff member's departure is to obtain 
necessary emergency medical care) 

Prior to the beginning of the testing program, the Board shall provide a drug-free 
awareness program which will inform each CDL license holder about: 
 
 A. the dangers of illegal drug use and controlled substance and alcohol 

abuse; 
  
 B. Board Policy 4122.01 - Drug-Free Workplace, Policy 4161 -

Unrequested Leaves of Absence/Fitness for Duty, 
Policy 4170 - Substance Abuse, and Policy 4170.01 - Employee 
Assistance Program; 

  
 C. the topics identified in AG 4162A; 
  
 DC. the sanctions that may be imposed for violations of Policy 4122.01. 
 
All time spent undergoing an alcohol or controlled substance test, including travel 
time, will be paid at the staff member's regular rate of pay, or at his/her overtime 
rate, if applicable.  Any staff member who is not allowed to return to work while 
awaiting test results will be compensated during the waiting period for all work time 
lost, including overtime, if applicable.  The Board shall pay all costs associated with 
the administration of alcohol and controlled substance tests.  This includes testing 
of the "split specimen" at a Federally certified laboratory if so requested by a staff 
member.  The Board will not pay for the employee's time while not on duty, if the 
split specimen test results are positive. 
 
Alcohol and drug test results shall be protected as confidential medical records as 
appropriate under the Americans With Disabilities Act (i.e. test results shall be 
provided on a right to know basis – the employee, the employer, and the substance 
abuse professional – and the results shall not be presented until analyzed by a 
Medical Review Officer). 
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A tested individual, upon written request, will have access to any records relating to 
his/her use of drugs and alcohol, including any records pertaining to his/her drug 
and alcohol tests.  A tested individual must provide written authorization before 
his/her test result can be provided to any other person except a government agency 
specified in the applicable Federal regulations. 
 
All tests shall be conducted in accordance with Federal testing guidelines and be 
performed by a laboratory that is Federally certified (i.e. testing procedures and 
devices used will be as set forth in 49 C.F.R. Part 40). 
 
The alcohol and drug testing program shall be under the direction of the 
Superintendent or designee. 
 
The Superintendent shall arrange for the required amount of training for appropriate 
staff members in drug recognition, in the procedures for testing, and in the proper 
assistance of staff members who are subject to the effects of substance abuse. 
 
The Superintendent shall submit, for Board approval, a contract with a certified 
laboratory to provide the following services: 
 
 A. testing of all first and second test urine samples 
  
 B. clear and consistent communication with the District's Medical 

Review Officer (MRO) 
  
 C. methodology and procedures for conducting random tests for 

controlled substances and alcohol 
  
 D. preparation and submission of all required reports to the District, 

the MRO, and to Federal and State governments 
 
The Superintendent shall also select the agency or persons who will conduct the 
alcohol breathalizer tests, the District's MRO, and the drug collection site(s) in 
accordance with the requirements of the law. 
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Educational materials explaining the requirements of the Federal regulations and of 
the Board's policies and procedures to meet the Federal regulations shall be 
provided to all staff members, including the following: 
 
 A. the name of the person designated by the Board to answer questions 

about the materials 
  
 B. information sufficient to make clear to employees the period of the 

work day during which they are required to comply with the 
regulations 

  
 C. information concerning what conduct is prohibited 
  
 D. the circumstances under which employees are subject to testing 
  
 E. the procedures for testing in order to protect the employee and the 

integrity of the testing process, to safeguard the validity of the test 
results, and to confirm the results are attributed to the correct 
employee 

  
 F. the requirement that staff members must submit to testing as 

required by the regulations 
  
 G. an explanation of what constitutes a refusal to be tested and the 

attendant consequences 
  
 H. the consequences of testing positive, including the requirements of 

immediate removal from safety-sensitive functions, and the 
procedures regarding referral, evaluation, and treatment 
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 I. the consequences for a test indicating an alcohol concentration 

greater than 0.0402, and 
  
 J. information concerning the effects of alcohol and drug misuse on an 

individual's health, work, and personal life; signs and symptoms of 
an alcohol problem (the employee's or a co-worker's); and available 
methods of intervening when a drug or alcohol problem is suspected 
(including confrontation and how to refer someone to an Employee 
Assistance Program or to management) 

 
These materials are to be distributed to each staff member upon being hired or 
transferred into a covered position thereafter.  Each staff member must sign a 
statement certifying receipt of these materials.  Each employee (and labor 
organization representing Board employees) shall receive written notice of the 
availability of this information, and the identity of the Board's designated 
representative in charge of answering employee questions about the materials. 
 
 
 
49 C.F.R. 382.101 et seq. 
34 C.F.R. Part 40 
 
 
 
© NEOLA 20162018 
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ELIGIBILITY OF RESIDENT/NONRESIDENT STUDENTS 
 
 
The Board of Education establishes the following residency policy for determining 
eligibility to attend the schools of this District. 
 
The Board shall provide tuition-free education for the benefit of children at least 
five (5) but under twenty-two (22) years of age whose parents reside in the District 
and such others as may be eligible pursuant to Federal and/or State law and the 
policies of the Board, including disabled preschool children who are at least three (3) 
years of age but not of compulsory school age and who are not currently enrolled in 
kindergarten, regardless of their citizenship or immigration status.  The Board shall 
meaningfully communicate material information about enrollment requirements and 
procedures with parents, including parents who have limited proficiency in English.  
Access to information regarding enrollment requirements and procedures shall be 
available on the District’s web site. 
 
In addition, the Board shall provide tuition-free education for the benefit of a child 
whose grandparent(s) resides in the District and who is the subject of a: 
 
 A. power of attorney designating the grandparent as the 

attorney-in-fact; or 
 
 B. caretaker authorization affidavit executed by the grandparent that 

provides the grandparent with authority over the care, physical 
custody, and control of the child, including the ability to enroll the 
child in school, consent in all school related matters, and discuss 
with the District the child’s educational progress. 
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In accordance with State law, the grandparent shall be considered the “parent” of 
the child who is the subject of the power of attorney or caretaker authorization 
affidavit.  The child may attend the schools of this District unless the power of 
attorney or caretaker authorization form was created for the sole purpose of 
enrolling the child in the District so that the child may participate in the academic 
or interscholastic programs of this District or another reason exists to exclude the 
child under State law.  Additionally, the child may attend the schools of the District 
until the power of attorney or caretaker authorization affidavit terminates upon the 
occurrence of one (1) of the following events: 
 
 A. the child ceases to reside with the grandparent(s); 
   
 B. the document is terminated by court order; or 
 
 C. either the child who is the subject of the document or the 

grandparent dies. 
 
Additionally, the power of attorney terminates if it is revoked in writing by the 
person who created it and that person gives written notice of the revocation to the 
grandparent and the juvenile court with which the power of attorney was filed.  
Further, the caretaker authorization affidavit terminates if the parent, guardian, or 
custodian of the child acts to negate, reverse, or otherwise disapprove of an action or 
decision of the grandparent(s) who signed the affidavit with respect to the child, and 
the grandparent either voluntarily returns the child to the physical custody of the 
parent, guardian or custodian or fails to file a complaint to seek custody within 
fourteen (14) days after delivery of the written notice of negation, revocation or other 
disapproval.  It is the responsibility of the grandparent(s) to notify the District within 
one (1) week of the termination of the power of attorney or caretaker authorization 
affidavit. 
 
The Board reserves the right to verify each student's residency and other conditions 
of eligibility for tuition-free education as well as the validity of the claim of any 
student to an education in the District.  In addition, if a student has recently been 
discharged or released from the custody of the Department of Youth Services (DYS) 
and is seeking admittance or re-admittance into the District, such students will not 
be admitted until the records required to be released by DYS to the Superintendent 
have been received.  Within twenty-four (24) hours of admission into the District, the 
Superintendent shall request a copy of the student’s school records from the school 
the student most recently attended. 
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Nonresident Eligibility for Tuition-Free Education 
 
A student shall be entitled to attend school in this District free of any tuition 
obligation under the following circumstances: 
 
 A. A child whose parent has signed a contract to buy or build a house 

in this District and provides proper sworn statements shall be 
enrolled without payment of tuition for a period not to exceed 
ninety (90) days.  The Superintendent is authorized to determine the 
number of days.  The parent shall provide: 

  
 1. a sworn statement explaining the situation, the location of 

the house being purchased or built, and stating the parent's 
intention to reside there upon its completion; and 

   
 2. a statement from the builder that the house is being built for 

the parent and its location or a statement from a real estate 
broker or bank officer confirming that the parent has a 
contract to purchase, that the parent is waiting upon a 
closing date, and that the house is at the location identified in 
the parent's sworn statement. 

  
 Such child shall also be eligible to participate in interscholastic 

athletics, if released by formal action of the district of current 
residency and the OHSAA. 

  
 B. Children under a shared-parenting plan establishing both parents 

as "residential parents" when the child is residing with the parent, if 
one (1) parent resides in the District.  If a student resides in another 
school district but attends school in this District (where one (1) 
parent resides), it is the obligation of the parents to provide 
transportation for that student from the home of the nonresident 
parent.  Where a court has vested legal custody with only one (1) 
parent, the child is entitled to attend school tuition-free only in the 
district in which the custodial parent resides. 

  
 C. A child under the age of eighteen (18) years of age who is married 

and resides in the District. 
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 D. Students between the ages of eighteen (18) and twenty-two (22) who 

support themselves by their own labor, live apart from their parents, 
reside in the District, and have not successfully completed the 
District's high school program or their I.E.P. 

  
 E. Students who are considered by Federal law to be illegal aliens, 

children or youth in foster care, and/or homeless students who are 
required to be admitted by Federal law and in accordance with State 
guidelines. 

   
 F. A child with a medical condition that may require emergency 

medical attention providing a parent is employed in the District and 
submits the proper certification required by the Board, including a 
medical statement from the child's physician. 

  
 G. A child, living with a resident other than a parent and whose parent 

is in the armed services outside the State of Ohio, providing the 
child's parent submits the appropriate affidavit stating that the 
parent is in the armed forces outside the State of Ohio, intends to 
reside in the District upon return to the State, and provides the 
name and address of the person with whom the child will reside.  
The child may attend school in the District tuition-free for a period 
not to exceed twelve (12) months.   

  
 H. A student who is living with a parent under the care of a shelter 

program for victims of domestic violence located in the District. 
  
 I. A nonresident child who has been or is currently being placed for 

adoption with a resident of this District, unless the adoption has 
been terminated or another district is required to educate the child. 

  
 J. Any student who enrolls in the District under the District’s 

intra-district enrollment policy. 
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Optional Tuition-Free Education 
 
The Board may admit students tuition-free under the following circumstances: 
 
 A. Children under the age of twenty-two (22), who are: 
   
 1. in the legal custody of their parent; 
  
 2. residing with a resident grandparent; and 
  
 3. not in need of special education, provided the Board and the 

board of education of the child’s district of residence enter 
into a written agreement specifying there is good cause for the 
transfer, describing the nature of the good cause, and 
consenting to the attendance. 

  
 The grandparent, and, if possible, the custodial parent shall sign the 

consent form providing the necessary authorizations.  This option 
does not apply to children who are residing with a resident 
grandparent and are the subject of either a power of attorney or 
caretaker authorization affidavit that provides the grandparent with 
authority over the care, physical custody, and control of the child, 
as set forth in an earlier section of this policy.  The Board shall 
admit children who are the subject of either a power of attorney or 
caretaker authorization affidavit tuition-free. 

  
 B. Foreign-exchange students participating in a bona fide 

foreign-exchange program or residents of foreign nations who 
request admission as foreign-exchange students or the student is a 
non-Ohio, U.S. resident admitted under an exchange program 
operated by a student exchange organization. 

  
 C. Twelfth grade students whose parents move out of the District after 

the commencement of classes shall be allowed to attend school 
tuition-free for the remainder of the current year and one (1) 
additional semester, if student is able to graduate within year. 
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 The Superintendent may allow a student to remain in school beyond 

the additional semester, if, in his/her opinion, the student is making 
adequate progress toward completion of the high school program or 
I.E.P. but, due to circumstances such as illness, personal hardship, 
family responsibilities, or the need to work part-time has been 
unable to complete the program or I.E.P. within the school year 
and/or one (1) additional semester. 

  
 D. A nonresident student under the age of twenty-two (22) is entitled to 

attend school in the District if the superintendent of the student's 
district of residence and the Superintendent enter into a written 
agreement consenting to the attendance and specifying that the 
purpose of the attendance is to protect the student's physical or 
mental well-being or to deal with other extenuating circumstances 
deemed appropriate by the superintendents. 

   
 If the student is not receiving special education, there shall be no 

requirement for either district to provide transportation for the 
student. 

  
 Any student admitted to the District under this provision shall be 

allowed to participate in all District student activities, including 
interscholastic athletics, on the same basis as any student who has 
attended the District's schools while of compulsory age. 

  
 E. A child who becomes a nonresident at the time of a parent's death 

may continue to attend school in the District on a nontuition basis 
for the remainder of the school year. 
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Students Suspended or Expelled from Other District 
 
After offering an opportunity for a hearing, the Superintendent, at his/her 
discretion, may deny admission to a student who has been suspended or expelled 
from another public school within or outside the State, for the period of unexpired 
time of the suspension or expulsion.  If the expulsion is from an out-of-state public 
school, the lesser of the period of such expulsion or the period of expulsion which 
would have been applied had the student committed the offense in this District will 
be imposed.  When the suspension or expulsion from the other district has expired, 
the student is to be admitted providing all other eligibility requirements have been 
met.  This provision also applies to a student who is the subject of power of attorney 
designating the child’s grandparent as the attorney-in-fact or caretaker 
authorization affidavit executed by the child’s grandparent. 
 
Mandatory Admission/Payment of Tuition 
 
The Board shall admit students who reside in the District but his/her parents do 
not reside in the District and tuition payments shall be assessed pursuant to State 
law if: 
 
 A. the student is in the legal or permanent custody of a governmental 

agency or a person other than his/her natural or adoptive parents; 
  
 B. the student resides in a home as defined by State law; 
  
 C. the student requires special education; 
  
 D. the child resides in the District and the child's parent is in a 

residential facility, correctional facility, or juvenile placement and 
the other parent, if living and not in such a facility or placement, is 
not known to reside in this State. 

 
If the District admits a student to the District who is not otherwise entitled to attend 
or whose attendance tuition is not an obligation of another district, the Board shall 
collect tuition from the student's parents. 
 
The Superintendent shall develop administrative guidelines for the enforcement of 
this policy. 
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The Superintendent shall report to the Board annually regarding enrollment trends 
and nonresident student information.  
 
Safe at Home/Address Confidentiality 
 
If a parent (or adult student), presents information to the District certifying that the 
parent (or adult student), his/her child, or a member of the parent’s household is a 
participant in the Safe at Home/Address Confidentiality Program administered by 
the Secretary of State, the Board shall use the address designated by the Secretary 
of State to serve as the student’s address for enrollment purposes.  The District shall 
place a copy of any certification provided by the parent in the enrollment files. 
 
 
 
R.C. 111.41, 111.42,111.43, 111.46, 111.47, 111.99 
R.C. 3313.48, 3313.64, 3313.645, 3313.649, 3313.65, 3313.66, 3313.90, 3313.97 
R.C. 3313.98, 3317.08, 3317.081, 3321.01(B), 3321.03, 3323.141 
R.C. 3327.04, 3327.05, 3327.06, 2152.18, 5139.05, 3313.672, 3313.533 
A.C. 3301-42-01 
42 U.S.C. 11431 et seq. 
 
 
 
© NEOLA 20183 
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ENTRANCE REQUIREMENTS 
 
 
The Board of Education establishes the following entrance age requirements for 
students, which are consistent with statute and sound educational practice, and 
directs that all eligible students be treated in an equitable manner. 
 
Preschool 
 
A child is eligible for entrance into preschool if s/he is toilet trained and attains the 
age of three (3) and has not yet attained the age at which s/he will be admitted to 
kindergarten. 
 
Kindergarten 
 
A child is eligible for entrance into kindergarten if s/he attains the age of five (5) on 
or before September 30th of the year in which s/he applies for entrance.  The Board 
may admit a younger child to kindergarten if the child satisfies the Board's early 
entrance criteria.  A child under age six (6) who is enrolled in kindergarten will be 
considered of compulsory school age. 
 
The Board will admit to kindergarten any child who has not attained the entrance 
age requirement of this District, but who was properly enrolled in a public or 
chartered nonpublic school kindergarten before transferring to the District. 
 
First Grade 
 
A child is eligible for entrance into first grade if s/he attains the age of six (6) on or 
before September 30th of the year in which s/he applies for entrance.  Any student 
who has successfully completed kindergarten in accordance with R.C. 3321.01(B) 
shall be admitted to first grade. and has completed the kindergarten program of this 
District or an equivalent program elsewhere and has been recommended by the 
teacher for advancement to the first grade.  The Board may admit to first grade a 
younger child who has successfully completed kindergarten if the child satisfies the 
Board's early entrance criteria. 
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Required Documents 
 
The Superintendent shall require that each child who registers for entrance to 
school provide: 
 
 A. his/her birth certificate or similar documentation authorized by law 

as proof of age and birthdate; 
   
 Acceptable forms of documentation include:  foreign birth certificate; 

religious, hospital, or physicians certificate showing date of birth; 
entry in a family bible; baptismal record; adoption record; affidavit 
from a parent; previously verified school records; or other 
documents permitted by law. 

  
 B. a certified copy of any custody order or decree together with any 

modification in such an order or decree. 
 
If such documents are not provided, the child may be admitted under the 
Superintendent's guidelines.  Appropriate law enforcement authorities shall be 
notified in the event that required documents are not provided in accordance with 
the provisions of R.C. 3313.672. 
 
If such documents are not provided, the child may be admitted under the 
Superintendent's guidelines.  Appropriate law enforcement authorities shall be 
notified in the event that required documents are not provided in accordance with 
the provisions of R.C. 3313.672.  However, a child who is placed in a foster home or 
residential facility (i.e., a group home for children, children’s crisis care facility, 
children’s residential center, residential parenting facility that provides 
twenty-four (24) hour child care, county children’s home, or district children’s home) 
will not be denied admission solely because the child does not present a birth 
certificate, comparable certification, or other comparable document upon 
registration.  Such protected child will be admitted under temporary enrollment for a 
period of up to ninety (90) days to present the required documentation.  The 
protected child and/or the child’s parent, guardian, or custodian will be so informed 
at the time of the child’s initial admission. 
 
 
Each child entering the District's kindergarten or first grade program for the first 
time must be properly screened for any medical or health problems as well as those 
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related to hearing, vision, speech and communications.  The cost for such screening 
shall be paid by the parents. 
 
 
 
R.C. 3313.64, 3313.641, 3313.672, 3313.673, 3321.01 et seq., 3321.05, 3323.01 
R.C. 3324.10 
 
 
 
© NEOLA 20122018 
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REVISED POLICY - VOL. 36, NO. 2 – JANUARY 2018 
 

SCHOOL SAFETY 
 
 
The Board of Education is committed to maintaining a safe and drug-free 
environment in all of the District’s schools.  The Board believes that school crime 
and violence are multifaceted problems that need to be addressed in a manner that 
utilizes all available resources in the community through a coordinated effort of 
School District personnel, law enforcement agencies, and families.  The Board 
further believes that school administrators and local law enforcement officials must 
work together to provide for the safety and welfare of students while they are at 
school or a school-related event or are on their way to and from school.  The Board 
also believes that the first step in addressing school crime and violence is to assess 
the extent and nature of the problem(s) or threat, and then plan and implement 
strategies that promote school safety and minimize the likelihood of school crime 
and violence. 
 
Emergency Management Plan (“EMP”) 
 
To that end, the Superintendent shall develop and adopt a comprehensive 
Emergency Management Plan (“EMP”) for each building under his/her control.  In 
developing the EMP for each building, the Superintendent shall involve community 
law enforcement and safety officials, parents of students who are assigned to the 
building, and teachers and nonteaching employees assigned to the building. 
 
To that end, the Superintendent shall develop and adopt a comprehensive 
Emergency Management Plan (“EMP”) for each building under his/her control.  In 
developing the EMP for each building, the Superintendent shall involve community 
law enforcement and safety officials (including, but not limited to, law enforcement, 
fire, emergency medical personnel, and any local divisions having county-wide 
emergency management), parents of students who are assigned to the building, and 
teachers and nonteaching employees assigned to the building.  Each EMP shall 
contain the name, title (if applicable), contact information, and signature of each 
person involved in development of the EMP. 
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In developing the EMP, the Superintendent shall examine the environmental 
conditions and operations of each building to determine potential hazards to student 
and staff safety.  The Superintendent shall further propose operating changes to 
promote the prevention of potentially dangerous problems and circumstances.  The 
Superintendent shall incorporate remediation strategies into the EMP for any 
building where documented safety problems have occurred. 
 
Each EMP will include:Each EMP will consist of four (4) parts: 
 
 A. A single document to address all hazards that may negatively impact 

the school; including but not limited to active shooter, hostage, 
bomb threat, act of terrorism, bullying, and any other natural or 
manmade events that the  Superintendent knew or should have 
reasonably known about that compromise the health or safety of 
students, employees, administrators, or property. The document will 
include: 

  
 1. a hazard identification and risk analysis (i.e., a process to 

identify hazards and assess the vulnerability associated with 
each); 

  
 2. an all-hazards emergency operations plan organized around 

five (5) mission areas: prevention, protection, mitigation, 
response, and recovery. The plan shall be compliant with the 
"National Incident Management System" (NIMS); 

  
 3. the access and functional needs of the students, teachers, 

and staff; 
  
 4. education for students, staff, and administrators to avoid, 

deter, or stop an imminent crime or safety issue, threatened 
or actual; 
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 5. procedures for notifying law enforcement, fire, EMS, 

emergency management, mental health, and other outside 
experts who could assist in responding to and recovering from 
an emergency; 

 
 The plan shall be updated and revised at least every three (3) 

years from the previous date of compliance to reflect lessons 
learned and best practices to continually improve the plan. 
The emergency management test and actual emergencies at 
the school buildings will be a source for lessons learned. 

   
 (X ) the use of temporary door locking devices as permitted by 

law. 
  
 A. protocols for addressing serious threats and emergency events that 

affect the safety of school property, students, employees, or 
administrators; 

  
 These protocols will include appropriate procedures for responding 

to these threats and emergencies, such as notifying law 
enforcement, contacting specified emergency response personnel, 
and alerting parents of affected students. 

  
 B. a A floor plan unique to each floor of the building;. 
  
 C. a A site plan that includes all building property and surrounding 

property; and. 
  
 D. an An emergency contact information sheet. 
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The Superintendent shall submit an electronic copy of each EMP s/he developed 
and adopted to the Ohio Department of Education (“ODE”) not less than once every 
three (3) years, whenever a major modification to the building requires changes to 
the procedures outlined in the EMP, and whenever the information on the 
emergency contact information sheet changes.  No later than the date prescribed by 
ODE, the Superintendent shall also file a copy of the current, updated EMP with the 
following: 
 
 A. each law enforcement agency that has jurisdiction over the school 

building; and 
  
 B. upon request, the local fire department, emergency medical service 

organization, and county emergency management agency serving 
the area in which the building is located. 

 
The Superintendent will also file copies of updated EMPs with ODE and the above 
agencies within ten (10) days after s/he adopts the revised EMPs. 
 
The EMP is not a public record. 
 
The Superintendent shall prepare and conduct at least one (1) annual emergency 
management test, in accordance with rules adopted by the Ohio Department of 
Education (ODE).  By July 1st of every year, the Superintendent shall review the 
EMPs s/he previously developed and adopted, and certify in writing to the ODE that 
the EMPs are current and accurate. 
 
The emergency management test must be a scheduled event; an actual emergency 
will not satisfy this requirement, even if an after-action report is produced.  The 
emergency management test must be a tabletop, functional, or full-scale as defined 
in A.C. 3301-5-01, and each type shall be used once every three (3) years.  It must 
include at least one (1) hazard from the hazard analysis in the EMP and at least one 
(1) functional content area.  At least one (1) representative from law enforcement, 
fire, EMA, EMS, and/or behavioral health should be included. 
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The Superintendent shall submit an after-action report to the ODE no later than 
thirty (30) days after the emergency management test documenting the following: 1) 
date/time/weather/length of exercise; 2) the type of discussion/operation based 
exercise; 3) the scenario utilized; 4) the hazard(s) utilized (including safety data 
sheets, as appropriate); 5) the functional content area(s) utilized; and 6) the 
identification of at least three (3) strengths and at least three (3) improvement areas 
of the EMP discovered as a result of the emergency management test. 
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The Superintendent shall submit an electronic copy of each EMP s/he developed 
and adopted to the ODE not less than once every three (3) years, whenever a major 
modification to the building requires changes to the procedures outlined in the EMP, 
and whenever the information on the emergency contact information sheet changes.  
No later than the date prescribed by ODE, the Superintendent shall also file a copy 
of the current, updated EMP with the following: 
 
 A. each law enforcement agency that has jurisdiction over the school 

building 
  
 B. upon request, the local fire department, emergency medical service 

organization, and county emergency management agency serving 
the area in which the building is located 

 
The Superintendent will also file copies of an updated EMP with ODE and the above 
agencies within ten (10) days after s/he adopts the revised EMP. 
 
The EMP is not a public record. 
 
The Superintendent shall grant access to each school building under his/her control 
to law enforcement personnel and any local fire department, emergency medical 
service organization, and/or county emergency management agency that has 
requested a copy of the EMP, to enable such personnel and entities to conduct 
training sessions for responding to threats and emergency events affecting the 
school building.  Such access shall be provided outside of student instructional 
hours and the Superintendent or designee shall be present in the building during 
the training sessions. 
 
Prior to the opening day of each school year, the Superintendent shall inform each 
enrolled student and the student's parent/legal guardian of the procedures to be 
used to notify parents in the event of an emergency or a serious threat to safety.  
Any student enrolled in the school after the annual notification and their 
parent/legal guardian shall be notified upon enrollment.  Also, see 
Policy 8420 - Emergency Situations at School. 
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Safe and Drug Free Schools 
 
As a part of the EMP, the Board shall verify that it has procedures in place for 
keeping schools safe and drug-free that include: 
 
 A. appropriate and effective school discipline policies that prohibit 

disorderly conduct, the illegal possession of weapons and the illegal 
use, possession, distribution, and sale of tobacco, alcohol, and other 
drugs by students; 

  
 B. security procedures at school and while students are on the way to 

and from school; 
  
 C. prevention activities that are designed to maintain safe, disciplined 

and drug-free environments; 
  
 D. a code of conduct or policy for all students that clearly states the 

responsibilities of students, teachers, and administrators in 
maintaining a classroom environment that: 

  
 1. allows a teacher to communicate effectively to all students in 

the class; 
  
 2. allows all students in the class the opportunity to learn; 
  
 3. has consequences that are fair, and developmentally 

appropriate; 
  
 4. considers the student and the circumstances of the situation; 

and 
  
 5. is enforced accordingly. 
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Persistently Dangerous Schools 
 
The Board recognizes that State and Federal law requires that the District report 
annually incidents which meet the statutory definition of violent criminal offenses 
that occur in a school, on school grounds, on a school conveyance, or at a 
school-sponsored activity.  It is further understood that the State Department of 
Education will then use this data to determine whether or not a school is considered 
“persistently dangerous” as defined by State policy. 
 
Pursuant to the Board’s stated intent to provide a safe school environment, the 
school administrators are expected to respond appropriately to any and all violations 
of the Student Code of Conduct, especially those of a serious, violent nature.  In any 
year where the number of reportable incidents of violent criminal offenses in any 
school exceed the threshold number established in State policy, the Superintendent 
shall convene a meeting of the building administrator, representative(s) of the local 
law enforcement agencies, and any other individuals deemed appropriate for the 
purpose of developing a plan of corrective action that can be implemented in an 
effort to reduce the number of these incidents in the subsequent year. 
 
The Superintendent shall make a report to the Board about this plan of corrective 
action and shall recommend approval and adoption of it. 
 
In the unexpected event that the number of reportable incidents in three (3) 
consecutive school years exceeds the statutory threshold and the school is identified 
as persistently dangerous, students attending the school shall have the choice 
option as provided in Policy 5113.02. 



BOARD OF EDUCATION OPERATIONS 
__Worthington____________________ SCHOOL DISTRICT 8400/page 9 of 9 
 
 
In addition, the Superintendent shall convene a meeting of the building 
administrator, representative(s) of the local law enforcement agencies, and any other 
individuals deemed appropriate for the purpose of developing a plan of corrective 
action that can be implemented in an effort to reduce the number of these incidents 
in the subsequent year. 
 
Victims of Violent Crime 
 
The Board further recognizes that, despite the diligent efforts of school 
administrators and staff to provide a safe school environment, an individual student 
may be a victim of a violent crime in a school, on school grounds, on a school 
conveyance, or at a school-sponsored activity.  In accordance with Federal and State 
law the parents of the eligible student shall have the choice options provided by 
Policy 5113.02. 
 
 
 
R.C. 3313.536 
A.C. 3301-5-01 
Title IX, Section 9532 of the No Child Left Behind Act of 2001 
20 U.S.C. 6301 et seq. 
Public Law 107-110 
 
 
 
© NEOLA 20152018 
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BUS DRIVER CERTIFICATION 
 
 
It is the policy of the Board of Education that all bus drivers obtain and hold proper 
certification under standards for school bus drivers established within the Ohio 
Revised Code.  It is also the purpose of this Board to protect its students from 
drivers whose certification is invalidated by the Ohio Point Law or point standards of 
this District. 
 
A copy of each new school bus driver's complete driving record must be obtained 
from the Ohio Department of Education prior to allowing the school bus driver to 
operate a school bus or school van for the first time.  In accordance with State 
transportation regulations, the Superintendent shall request the administrator in 
charge of transportation to conduct at least a semi-annual review of each school bus 
driver's (i.e., current bus drivers and those newly hired bus drivers who remain 
employed with the Board) driving record through the Ohio Department of Education 
to determine that such drivers have: 
 
 A. no more than six (6) points within the last twenty-four (24) month 

period; 
  
 B. not been convicted of driving while under the influence of alcohol 

and/or a controlled substance during the past ten (10) years (i.e., 
not been convicted of a violation of R.C. 4511.19) or a substantially 
equivalent municipal offense; 

  
 C. not received two (2) (or more) of the following serious traffic 

violations as defined in R.C. 4506.01(II) (DD)(1) through (DD)(7) 
during the last twenty-four (24) month period: 

  
 1. a single charge of any speed in excess of the posted speed 

limit by fifteen (15) miles per hour or more; 
  
 2. violation of R.C. 4511.20 (i.e., operation in willful or wanton 

disregard of the safety of persons or property) or 
R.C. 4511.201 (i.e., operation off street or highway in willful 
or wanton disregard of the safety of persons or property) or 
any similar ordinance or resolution, or of any similar law of 
another state or political subdivision of another state; 
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 3. violation of a law of this State or an ordinance or resolution 

relating to traffic control, other than a parking violation, or of 
any similar law of another state or political subdivision of 
another state, that results in a fatal accident; 

  
 4. violation of R.C. 4506.03 (i.e., commercial driver's license or 

temporary instruction requirements) or a substantially 
similar municipal ordinance or county or township 
resolution, or of any similar law of another state or political 
subdivision of another state, that involves the operation of a 
commercial motor vehicle without a valid commercial driver's 
license with the proper class or endorsement for the specific 
vehicle group being operated for the passengers or type of 
cargo being transported; 

  
 5. violation of R.C. 4506.03 (i.e., commercial driver's license or 

temporary instruction requirements) or a substantially 
similar municipal ordinance or county or township 
resolution, or of any similar law of another state or political 
subdivision of another state, that involves the operation of a 
commercial motor vehicle without a valid commercial driver's 
license being in the person's possession; 

  
 6. violation of R.C. 4511.33 (i.e., driving in marked lanes) or 

R.C. 4511.34 (i.e., space between moving vehicles) or any 
municipal ordinance or county or township resolution 
substantially similar to either of those sections, or any 
substantially similar law of another state or political 
subdivision of another state; 
 
7.  violation while operating a commercial motor vehicle of a 
law of the state any municipal ordinance, any county or 
township resolution, or any substantially similar law of 
another state of political subdivision of another state which 
prohibits texting while driving or using a handheld mobile 
device (except when a person is texting or using a mobile 
device to contact law enforcement or other emergency 
services);  
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 8.   7. violation of any other law of this State or ordinance or 

resolution relating to traffic control, other than a parking 
violation, that is determined to be a serious traffic violation by 
the United States Secretary of Transportation and the 
Director designates such by rule; and 

   
 D. no railroad crossing violations during the last year (i.e., twelve (12) 

month period);  
   
 E. not received any violations that render the bus driver uninsurable 

by the District's Fleet Insurance Carrier. 
 
The records obtained from the annual records check will be maintained for a 
minimum of ten (10) years. 
 
A driver having any of the above-referenced violations will be disqualified from 
operating a bus.  The driver will also be notified that his/her school bus certification 
will be reviewed by the Superintendent and his/her employment as a school bus 
driver may be terminated. 
 
A driver involved in a preventable school bus accident, or judged guilty of a minor 
traffic violation, shall be subject to the disciplinary action established in the 
Superintendent's administrative guidelines.  Further, no driver who is convicted of a 
traffic violation or has his/her commercial driver's license (CDL) suspended will be 
permitted to operate a school bus or school van until the driver files a written notice 
of the conviction or suspension.  Such written notice must be immediately filed with 
the Superintendent or administrator in charge of transportation, irrespective of 
whether the traffic violation occurred while operating a Board-owned vehicle or a 
private vehicle or during school or non-school hours.  Failure to file the required 
written notice of conviction or suspension will result in the revocation of the driver's 
certificate and/or disciplinary action, up to and including termination. 
 
If a school bus driver has an interruption in driving a school bus or school van for a 
period of one (1) year or longer, s/he will not be permitted to resume operating a 
school bus or school van until a copy of the school bus driver's complete driving 
record has been obtained. 
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In addition to the required driving record check, the administrator in charge of 
transportation shall obtain a satisfactory BCII report prior to hiring an individual as 
a new school bus or school van driver, along with an FBI background check (i.e., an 
FBI background check will also be required prior to hiring new employees).  An 
updated, satisfactory BCII report shall be obtained for each school bus driver every 
six (6) years with driver re-certification.  Satisfactory shall be defined by the same 
standards applied to other public school employees.  Such records shall also be 
maintained for a minimum of six (6) years (see Policy 4121 for criminal history 
record check requirements). 
 
In addition to the required driving record check, the administrator in charge of 
transportation shall obtain a satisfactory BCII report prior to hiring an individual as 
a new school bus or school van driver, along with an FBI background check (i.e., an 
FBI background check will also be required prior to hiring new employees).  An 
updated, satisfactory criminal background check report shall be obtained for each 
school bus driver every six (6) years with driver re-certification.  Each six (6) year 
criminal records check request shall be made to the Superintendent of the Bureau of 
Criminal Identification and investigation and include both a BCII and FBI report 
unless both of the following conditions apply so that only records of the FBI are 
required: 
 
 A. a BCII report was obtained at the time of hire; and 
  
 B. the employee presents proof that he/she has been a resident of this 

state for the five-year period immediately prior to the date the 
recertification is requested. 

 
Satisfactory shall be defined by the same standards applied to other public school 
employees.  Such records shall also be maintained for a minimum of six (6) years 
(see Policy 4121 for criminal history record check requirements).  Any driver who 
has been convicted of or pleaded guilty to any disqualifying offense shall not be 
hired or shall be released from employment (x) unless the person meets the 
rehabilitation standards prescribed for non-licensed school employees. 
 
No bus driver will be permitted to drive a school bus or school van unless s/he 
meets all other requirements contained in the rules adopted by the Ohio Department 
of Education prescribing qualifications of drivers of school buses and other student 
transportation.  In addition, no bus driver will be permitted to drive a school bus or 
school van unless: 
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 A. information pertaining to the bus driver has been submitted to the 

Ohio Department of Education, including the name of the Board, 
name of the bus driver, driver license number, date of birth, date of 
hire, status of physical evaluation and status of training; and 

  
 B. the most recent criminal records check, including information from 

the Federal Bureau of Investigation, has been completed and 
received by the Superintendent. 

 
The Superintendent shall provide for an annual physical examination conforming to 
Ohio Department of Education standards to determine the driver’s physical fitness 
for employment. 
 
Drivers of school buses or vans employed by entities other than the District who are 
not subject to Ohio Department of Education rules must receive the certificate 
described by R.C. 3327.10(B) from the school administrator to contractor prior to 
being employed.  These drivers also must have an annual physical conforming to 
State Highway Patrol rules performed in accordance with R.C. 3327.10(B).  Any bus 
driver not employed by a school district, who drives a bus or van owned by the 
District, must give satisfactory and sufficient bond. 
 
 
 
R.C. 3327.10, 3327.01 et seq., 4511.01(F), 4511.75 et seq. 
A.C. 3301-51-10, 3301-83-01 et seq., 3301-83-05, 3301-83-06, 3301-83-07 
 
 
 
© NEOLA 2017 2018 
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